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Year-End Preparation for 1099s and 
Month-End Close in Sage Intacct



The information herein has been provided by 
CliftonLarsonAllen LLP for general information purposes 
only. The presentation and related materials, if any, do not 
implicate any client, advisory, fiduciary, or professional 
relationship between you and CliftonLarsonAllen LLP and 
neither CliftonLarsonAllen LLP nor any other person or 
entity is, in connection with the presentation and/or 
materials, engaged in rendering auditing, accounting, tax, 
legal, medical, investment, advisory, consulting, or any 
other professional service or advice. Neither the 
presentation nor the materials, if any, should be considered 
a substitute for your independent investigation and your 
sound technical business judgment. You or your entity, if 
applicable, should consult with a professional advisor 
familiar with your particular factual situation for advice or 
service concerning any specific matters.

CliftonLarsonAllen LLP is not licensed to practice law, nor 
does it practice law. The presentation and materials, if any, 
are for general guidance purposes and not a substitute for 
compliance obligations. The presentation and/or materials 
may not be applicable to, or suitable for, your specific 
circumstances or needs, and may require consultation with 
counsel, consultants, or advisors if any action is to be 
contemplated. You should contact your CliftonLarsonAllen 
LLP or other professional prior to taking any action based 
upon the information in the presentation or materials 
provided. CliftonLarsonAllen LLP assumes no obligation to 
inform you of any changes in laws or other factors that 
could affect the information contained herein.
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Session CPE Requirements 
• You need to attend 50 minutes to receive the full 1 CPE credit.
• 4 Attendance Markers that read: “I’m Here,” will be launched 

during this session. You must respond to a minimum of 3 to 
receive the full 1 CPE credit. 

**Both requirements must be met to receive CPE credit**
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Learning Objectives
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• At the end of the session, you will be able to:
o Review the essentials of preparing and filing 1099s using Sage Intacct.
o Review how to successfully reconcile accounts and promote data 

accuracy.
o Recall tips for automating and simplifying year-end processes.
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1099 Vendor Setup, 
Reporting, Printing / Filing



©2025 CliftonLarsonAllen LLP

Getting Started
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Tax forms supported by Sage Intacct
• 1096
• 1099-MISC
• 1099-NEC
• 1099-DIV
• 1099-INT
• 1099-R
• 1099-S
• 1099-PATR
• 1099-G
• W2-G
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1099 Setup – New Vendor Setup
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Accounts Payable > Setup > Vendors > Vendors Additional 
Information > Tax as 1099 eligible

If a current vendor is not 
tagged as 1099able, then 
only the 1099 link will appear, 
Not the 1099 eligible checkbox
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1099 Setup – Vendor Setup
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• Specific 1099 Contact
• No need to update the 

primary contact
• Simplifies the process of 

having a different 
address for 1099’s

1099 Setup – Vendor Setup
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Note:  The 1099 Contact is not 
available to be uploaded*

If there is a 1099 Contact, the Name will print on the 1099 in 
place of the “Print As” field on the Vendor record.  If there is a 
1099 Name on the Vendor record it will print that first and 
then the Contact Name, if they are different.  If they are the 
same, only one name will print.



©2025 CliftonLarsonAllen LLP

This screen displays after you Save the vendor:
• To enter YTD balances for this year: 

o Select the default date found in the Initial 
Values for Year drop-down list.

o IF 1099’s need to be printed per Entity you 
will have an additional Entity drop-down list 
to select from. 

• Year drop-down list
o Enter the starting YTD balances in the blank 

fields.
• Future amounts you pay the vendor through Sage 

Intacct are added to the amounts you enter here.
• Tip: Remember to only enter the calendar year-to-

date 1099 balance for each vendor
• NOTE:  neither AP Advances nor credit card 

transactions can be tagged as 1099able, so you 
may need to include these in your Initial Values for 
the year. 

1099 Setup – Vendor Setup
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AP Adjustments – can be tagged as 1099able
•  If there is a cash payment against an adjustment, the payment will be included in  

the 1099 form
Therefore:
•  If there is an AP Debit Memo(DM) fully applied against an AP Bill and both flagged 

as 1099 = true, since no cash payment, the 1099 form will not include the amount
•  If an AP DM is applied against a bill for partial amount and the remaining payment 

of the bill is cash, the cash portion will be included in the 1099 form but not the 
DM amount

•  If you have an AP Credit Memo(CM) and it was paid in cash against the CM, then 
the form will include the amount paid

**1099 reporting is on a cash basis.  Only amounts paid, are included on the 1099**

1099 Setup – Vendor Setup
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• Multi-shared companies – 
o Issue a separate 1099 per entity checkbox is selected -  initial YTD amounts are entered 

at the top level by selecting the entity, or at the entity level for each entity. In this 
mode, vendors in each entity are assigned entity-specific initial amounts

o Issue a separate 1099 per entity checkbox is NOT selected - initial amounts for all 
vendors and all entities are entered at the top-level

1099 Setup – Vendor Setup
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Setting 1099 information by vendor type - 
• A 1099 form and box can be also be assigned to a vendor type. If the 

vendor type is defined as eligible for 1099, all vendors for whom you chose 
that vendor type become 1099 eligible, and amounts are accumulated to 
the vendor type default 1099 form and box for each vendor.

Assigning line items on a bill to a 1099 form
• If the setup in AP enabled the update of the 1099 Flag and the 1099 

Form/Box, when enter a line item of a bill, you can assign each line of a bill 
a different 1099 form and box if needed.

1099 Setup – Vendor Setup
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• To update the company’s Federal Tax ID: 
1. Go to Company from the top navigation bar
2. Select the Setup tab and choose Company from the menu
3. Click Edit. (upper right corner)
4. Select the General Information tab
5. Locate the field titled Federal ID and enter the appropriate ID
6. Save when complete

Note: If “Federal ID” is not an option on the Company Information screen in a 
Multi-Entity client, this means that the company has enabled “Issue a separate 
1099 per entity.”  The Federal ID field will be available on the Entity Information 
screen rather than the Company Information screen.

1099 Setup – Company Federal Tax ID

14



©2025 CliftonLarsonAllen LLP

1099 - Reporting

15



©2025 CliftonLarsonAllen LLP

Navigate to Accounts Payable 
> All tab > 1099s > Export 1099 
file –or- Print 1099/1096 form

Printing 1099 Forms

16



©2025 CliftonLarsonAllen LLP

• The 1099 Export File screen enables you to 
create a data file that you can send to a 
third-party service that specializes in 
printing and mailing 1099 forms. These 
services also file the required information 
with the Internal Revenue Service. 

• You can export the file offline in either CSV 
or Excel file format, or you can export the 
data online in one of the following file 
formats: CSV, Excel, XML, or XSD. 

1099 -  Export File
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• What if we have a third-party print and mail 1099 forms? 
 -Create a 1099 file and then export the data. If you want to see the amounts 

paid to vendors, along with their 1099 categories, run the 1099 Report to 
show all the 1099 data. 

• What if we have 250 or more 1099s? 
 -If you have more than 250 1099s, it is required that you file electronically. 
 –There are third-party programs that will help you file electronically. These 

can be found in the Intacct Marketplace. 

 https://marketplace.intacct.com/Marketplace?search=1099* 
 search=1099* 

1099 - Electronic Filing
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https://marketplace.intacct.com/Marketplace?search=1099*
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TaxBandit
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TaxBandit
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Subledger Reconciliations
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• Accounts Payable and Accounts Receivable
o Run General Ledger/Trial Balance through a specific date

 Create Memorized General Ledger report with the AP/AR account already 
set

o Run AP/AR ledger reports month to date
o Close Intacct AP/AR module

AP/AR GL account balance = AP/AR sub ledger balance
Vendor/Customer aging = AP/AR sub ledger balance

Sub-ledger Reconciliation Steps
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AP/AR GL account balance ≠ AP/AR sub ledger balance 
• Goal is to find point where reports last balanced

Worst Case: the two balances never agreed
• Confirm which balance is correct
• Adjust beginning balance entry or review open AP/AR activity

Alternatively: balances agreed at one point
• Run the General Ledger report in detail to uncover transaction(s) causing 

difference
• Quantify the difference

Reconciliation Steps
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Common Causes (Problem): Not Comparing apples to apples
• If using AP/AR alternatives, all accounts will be included in aging reports by default
• Be sure all AP/AR accounts are included in the GL report when comparing to the 

aging reports

Common Causes (Solution):
• Create memorized GL report to ensure consistency
• Memorize the settings in the report to include:

o General ledger alternative accounts
o Report Periods

Reconciliation trouble
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Common Causes (Problem): Not Comparing apples to apples
• General ledger reports based on GL posting date
• AP/AR aging reports can be run based on:

o Bill/Invoice Date
o Due Date
o GL Posting Date

Common Causes (Solution):
• Run aging reports/AP/AR ledger reports based on GL posting date

Reconciliation trouble
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Common Causes (Problem): Direct posting to AP/AR GL 
accounts
• No link on the date linking source doc to transaction
• All the other activity posted from APJ/ARJ and 

CDJ/CRJ
• Memo/description is uniform like other lines

Common Causes (Solution):
• Disable posting to subledger accounts

Reconciliation trouble
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Common Causes (Problem): Situations that cause the GL to be out of balance
• AP: bill payment date prior to bill date
• AR: payment received prior to invoice date

Common Causes (Solution):
• Set void date = date of the transaction (payment or receipt)
• Record new transaction using the correct date

Reconciliation trouble
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Common Causes (Problem): Payment reversed before the transaction date
• Example: 

o AP Bill entered in the future 04/01/2106
o Payment date = 04/05/2015
o Payment and invoice reversed on = 04/20/2016

Common Causes (Solution):
• Transaction not yet reversed: 

o Set void date = date of the transaction (payment or receipt)
o Record new transaction using the correct date

• Transaction reversed with a current date:
o Will require Intacct engineering assistance

Reconciliation trouble

28



©2025 CliftonLarsonAllen LLP. CLA (CliftonLarsonAllen LLP) is an independent network member of CLA Global. See CLAglobal.com/disclaimer. 
Investment advisory services are offered through CliftonLarsonAllen Wealth Advisors, LLC, an SEC-registered investment advisor.

29

Bank Reconciliations
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• Eliminate manual matching of bank transactions with Intacct transactions and speed 
up your month-end/year-end process by enabling Bank Feeds (note: you will need to 
confirm if your bank is accepted)
o Your bank not available? Let Intacct know so they can add your bank to their list
o In the meantime, utilize the “Bank transaction import files” to streamline your 

bank reconciliations
• Access bank transactions from checking/savings/credit card setup screens
• Users must have permissions to bank transactions (Ignore and Manual Match)
• Continuous improvements being made every release to streamline the use of Bank 

and Credit Card Feeds

Bank and Credit Card Feeds
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• If using CSV or Bank feeds you will need to setup either Matching Rules and/or 
Create Rules in order to utilize Auto-match

• Streamlines the transaction matching within Intacct, eliminating the need for 
manual reconciliation or manual transaction entry

• Rules and Rule Sets:
o Rule is what logically makes the match or creates the transaction
o Rule set is the container of those rules
o Rule sets allow you to specify the order and associate bank accounts or credit 

card accounts
o May want all checking accounts to have the same rule set, or rule sets can vary 

per bank account
o Each account can have 1 rule set

Bank Transaction Rules
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• Rule sets should progress from specific to general to prevent unintended matches
• Rule sets are not shared between bank and credit card accounts
• Rerunning a Rule set will not cause manually matched transactions to be auto-matched
• Rules or Rule Sets once used can be put to inactive but cannot be deleted

Bank Transaction Rules
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• Missing transactions in Intacct? 
Create them during the Bank 
Reconciliation using a Create 
Rule
o Journal Entries
o Credit Card Transactions

• Or manually during 
reconciliation
o Deposits: create other 

receipts from deposits
o Journal entries: create 

journal entries to record 
deposits/withdrawals

o Checks: manual payments 
from withdrawals

Creation Rules
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DEMO
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• Sage University Training & Release 
Notes

• Intacct Customer Office Hours
• View and Subscribe to the CLA 

Intacct Blog
https://blogs.claconnect.com/intacct/
• Continue to join our monthly Sage 

Intacct Webinars
2024 Sage Intacct Webinar Series
2025 Sage Intacct Webinar Series
2026 NOW AVAILABLE:
2026 Sage Intacct Webinar Series: CLA

Resources
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https://blogs.claconnect.com/intacct/
https://www.claconnect.com/en/events/2024/2024-sage-intacct-webinar-series
https://godigital.claconnect.com/insights/webinar/2025-sage-intacct-webinar-series/
https://godigital.claconnect.com/insights/webinar/2025-sage-intacct-webinar-series/
https://godigital.claconnect.com/insights/webinar/2026-sage-intacct-webinar-series-2/
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Thank you!

https://twitter.com/CLAconnect
https://www.facebook.com/CliftonLarsonAllen
https://www.linkedin.com/company/cliftonlarsonallen
https://www.youtube.com/user/CliftonLarsonAllen
https://www.instagram.com/lifeatcla
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