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The information herein has been provided by
CliftonLarsonAllen LLP for general information purposes
only. The presentation and related materials, if any, do not
implicate any client, advisory, fiduciary, or professional
relationship between you and CliftonLarsonAllen LLP and
neither CliftonLarsonAllen LLP nor any other person or
entity is, in connection with the presentation and/or
materials, engaged in rendering auditing, accounting, tax,
legal, medical, investment, advisory, consulting, or any
other professional service or advice. Neither the
presentation nor the materials, if any, should be considered
a substitute for your independent investigation and your
sound technical business judgment. You or your entity, if
applicable, should consult with a professional advisor
familiar with your particular factual situation for advice or
service concerning any specific matters.
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CliftonLarsonAllen LLP is not licensed to practice law, nor
does it practice law. The presentation and materials, if any,
are for general guidance purposes and not a substitute for
compliance obligations. The presentation and/or materials
may not be applicable to, or suitable for, your specific
circumstances or needs, and may require consultation with
counsel, consultants, or advisors if any action is to be
contemplated. You should contact your CliftonLarsonAllen
LLP or other professional prior to taking any action based
upon the information in the presentation or materials
provided. CliftonLarsonAllen LLP assumes no obligation to
inform you of any changes in laws or other factors that
could affect the information contained herein.



Session CPE Requirements

You need to attend 50 minutes to receive the full 1 CPE credit.

4 Attendance Markers that read: “I’'m Here,” will be launched

during this session. You must respond to a minimum of 3 to
receive the full 1 CPE credit.

**Both requirements must be met to receive CPE credit**
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Learning Objectives

At the end of the session, you will be able to:

Recognize how to create and customize financial reports to meet
specific needs.

Review recommended practices for leveraging Sage Intacct’s advanced
reporting.

Recall the tips for automating and streamlining reporting processes.
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Create and Customize
Financial Reports &
Recommended Practices /
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Know your Data

Understanding your data ensures you can identify key metrics, track
performance, and make informed decisions. Without this knowledge, reports
may be incomplete or misleading, impacting strategic planning and financial
health.

What you should know:
Chart of Account Structure
Classifications for Dimensions
Type of Financial Report needed
Time Periods needed in report
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Report Build Process

When?
If the default reports do not meet your needs
How?
Design outside Intacct
Highlight all headings and totals. These are your account groups.
Highlight any dimension filter on rows or columns.
Create groupings

Starting at the lower-most level create each group, work your way up the
hierarchy, ending with the “grand total” account group.
Structure Type — Accounts vs. Group of Account Groups
Available import options for Account Groupings
Run the Account Group Hierarchy report
Run report for just the “Grand total” account group

Confirm that all accounts are present and in the correct spot.
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ccount Group Hierarchy

Account groups hierarchy report (customize ) (View ) (erint ) (email ) (Add:

Account group Normal balance Calculated amount Category Account
Change In Net Assets Credit
Operating_Revenue Credit
Grant Revenue Credit For period

Grant Revenue - Other
4140-Federal Grants
4150--State Grants & Contracts
4160--Local Grants & Contracts
4170--Foundation Awards

Program Revenue Credit For period
Program Revenue
Contributions Credit For period
Contributions
4000--Gate Sales
4110--Contributions
4120--Gifts In Kind-Donated Goods
4130--Bequests and Legacies
Contributions Event Related
Contributions In Kind
GContributions from Related Organizations
Tuition Credit For period
4205--Tuition Fees
Member Fees Credit For period
Member Fees Revenue
4220--Membership Fees
Revenue - Sales Credit For period

Groups/sub-groups Category Accounts




Account
Group Field
Setup &
Editing
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Name

IS - Contributions

Nermal balance
Credit

Display on report as

Contributions

Display total line as

Total Contributions

Account group purpose

Income Statement

Account group manager

Structure type @

Accounts

Calculation method

For period

Specify accounts to include

Select range from accounts
From account

To account

OR Use account number

Specify one or more accounts or account ranges. Select from the dropdown
list or enter the account number. Adding a new account within the numerical

range will be included in the group.

Add
| R

Group members

4001 ... 4099




Account Group Tips

Naming Conventions are important!

Utilize the “Purpose” and “Manager” fields to optimize management of
Account Groups

Use Account Number ranges, when possible, for easier maintenance

Flip View screen allows you to confirm any given GL account is included in all
appropriate Account Groups.

Overlapping accounts happens frequently where an account is used in
multiple groups which leads to double counting

Learn the Import/Export capabilities to save time
Familiarize yourself with the Account Group library.
Computation Account Groups: when are they necessary
Understand how dimension filters work and limitations.
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Financial Report Writer - Structure

Report Type and Report Audience

Naming Conventions are still important!

Report Structure — Account Groups versus Dimension Structure
Filtering rows by Account Group of Dimension Structures
When to use Dimension Structures as the Row Format.

Use hierarchies instead of repeating groups.
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Financial Report Writer - Structure

Add one or more account groups to build sections and rows in your report.

ps

Account group purpose ‘

E] Account groups to includ

Account group ‘

i Change In Net Assets
®

Include in report

Drag and drop account groups ¢

Financial Report Writer Aso
Report info Tell us about your report
Rows
Report name ”Statement of Activities - Actual vs Budget
Identifies the report so you can find it later. Define report structure - Add account
Columns
Report rype‘ ®
n Report audience E]
Computations |
This report is active
Filters
Report structure Accounts Dimensions

Determine the basic report structure by selecting what appears in rows.
Format

Note: The current report structure cannot be changed. To select a different re
Notations Filter by dimension structure on rows

Acce
Permissions Balance Sheet Current Year  Prior Year e
Actual Actual
Tio:
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Financial Report Writer - Configuration

Configure the Data Elements that will be present within your report
Use the Column type to select the type of value for each column.

Actual, Budget, Actual vs Budget comparisons, etc.

For computation type columns, create the computation from the Computations tab and
define the column it applies to.

Choose a Reporting period and optional offset for each column.
Enter column headings and a title for the report.

Optionally, show dimension structure data in the column for more targeted
analysis.

Set the reporting book to use.
Consider specific filters (or filter options) to use within your report
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Financial Report Writer - Format

Consider the ideal formatting of your report

The different available options allow you to manage:
The report title, header, and footer

Formatting for individual rows and columns

How numbers appear (e.g., negative numbers, rounding) and whether to display rows
and columns for zero numbers

How the report fits on a printed page, including page orientation, margins, page breaks,
and column breaks
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Scenario

Matt A Corporation wants to create a customized revenue and expense
report with the following:

Customized Account Groupings

Actual versus Budget

Current Year to Date

Revenue expanded by Grant

Columns expanded by Departments/Programs

Budget variance column with logic to highlight when variance is less than
1000
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Automating and Streamlining
Financial Reports /
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Process and Store Reports

Provides the following benefits:

Centralized Storage: Keeps all reports in a single, secure location, making it
easy to access and manage them.

Real-Time Access: Provides immediate access to most up-to-date reports,
ensuring that decisions are based on the latest data.

Scalability: Supports ability to push reports to other applications as your
business grows and needs change.

Improved Collaboration: Facilitates better collaboration among team
members by providing shared access to reports.
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Scheduling Reports

Provides the following benefits:

Time Efficiency: Automates the generation and distribution of reports, saving time
and reducing manual effort.

Consistency: Ensures reports are generated and delivered at regular intervals,
maintaining consistency in reporting.

Accuracy: Reduces the risk of human error by automating the report generation
process.

Timely Insights: Provides stakeholders with timely access to critical financial data,
aiding in prompt decision-making.

Customization: Allows for the scheduling of customized reports tailored to specific
needs and timeframes.

Improved Workflow: Enhances workflow by ensuring that reports are available
when needed without manual intervention.

Resource Management: Frees up resources to focus on more strategic tasks rather
than repetitive report generation.
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Report Groups

Provides the following benefits:

Organized Reporting: Helps in organizing reports into logical groups, making it
easier to manage and access them.

Consistency: Ensures that necessary reports are grouped together, maintaining
consistency in reporting.

Efficiency: Saves time by allowing users to run multiple reports at once, rather
than individually.

Customization: Allows for the creation of customized report groups tailored to
specific needs and reporting requirements.

Improved Workflow: Enhances workflow by providing a structure approach to
report management.

Hierarchy and Nesting: Supports the creation of hierarchical groupings for more
detailed and organized reporting.

Enhanced Analysis: Facilitates better analysis by grouping related reports together,
making it easier to compare and contrast data.
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Resources

Sage University Training & Release

Notes Month-End Checklists in Sage

Intacct

April 30, 2021 | by Kathy Jastrzebski

Intacct Customer Office Hours

View and Subscribe to the CLA
Intacct Blog

https://blogs.claconnect.com/intacct/
Continue to join our monthly Sage

Is your month-end close process chaotic? While this
may be part of your month-end ritual now, we've
compiled a month-end checklist and paired it with
Intacct's newly released (R1 2021) checklist
functionality to help you and your accounting team
transform month-end into a well-orchestrated
operation. We'll walk through how to create a month-

Intacct Web| nars end close checklist in Sage Intacct. And, because new
feature user adoption is always half the battle, we'll
2025 Sage Intacct Webinar Series show you how to add it to a month-end dashboard

for easy accessibility.
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https://blogs.claconnect.com/intacct/
https://godigital.claconnect.com/insights/webinar/2025-sage-intacct-webinar-series/

Thank you!

CLAconnect.com
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https://twitter.com/CLAconnect
https://www.facebook.com/CliftonLarsonAllen
https://www.linkedin.com/company/cliftonlarsonallen
https://www.youtube.com/user/CliftonLarsonAllen
https://www.instagram.com/lifeatcla
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